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MOJIO)KEHUE
OB UCIIOJIb30BAHUHU ITPOCTOM JJEKTPOHHOM NOJIUCH
JJISI JOKYMEHTOB, IYBJUKYEMbBIX HA O®PULIUAJIBHOM CAUTE
MBOQY CEIICKOM OOIlI

1. O6uue moI0KeHUus

1.1. Hacrosimiee IlonoxkeHue 00 WCIOJIB30BAHUU TPOCTON SJIEKTPOHHOW MOMIUCH IS
JIOKYMEHTOB, MyOIrKyeMbIXx Ha odunuaibHoM caiite MBOY Cenckoit OOIL (nanee
— Ilonoxenue) sBASETCS JIOKAIbHBIM HOPMATUBHBIM aKTOM U OIPENENSeT MOPSIOK U YCIOBUS
paboThl COTPYAHUKOB C 3JIEKTPOHHBIMHU JOKyMEeHTaMu Ha odunuansHoM caiite MbOVY Cernckoii
OOI (manee — Opranusanysi), HEMOCPEACTBEHHO CBA3aHHBIMU C UX TPYJOBOMN JEATEIBHOCTBIO, C
OpUMEHEHHUEM NPOCTON ANIeKTpOHHOM noanucH (ganee — [1911).

1.2. VYyacTHMKamMHM »3JIEKTPOHHOTO B3aUMOJEHCTBUS Ha YCIOBUSX, ONPEIEIICHHBIX
HactosmuM [lonoxxeHneM, SIBISIOTCS COTpyIHUKH OpraHu3aiiy, MOANMCcaBIIre Y BeoMIEHHE 00
o3HakomiieHuH ¢ [lonoxxeHueM.

1.3. Peanu3zamusi ompenesleHHBIX HacToAIMM [lookeHHeM YCIIOBHH IMPUMEHEHHS
IPOCTOHM 3JIEKTPOHHOM MOANUCH OOecHeunBaeT MPUAAHUE IOPUANYECKON CHIIBI JIEKTPOHHBIM
nokymentaM OpraHuzanuy, myonuKyeMbIX Ha odunmansHoM caiite Opranuszanuu (nanee — Caidr,
JIOKyMeHT) U TpeOYIOIHUM JIMYHOM MOANNUCH COTPYIHUKA, U ONIEPALUAM C HUMH.

1.4. Hanuaue T1311 B nokymenTax Ha Caiite o0ecrieunBaeT:

- IIOJIMHHOCTDH — HO}ITBep)K)ICHI/Ie aBTopCTBa )IOKyMeHTa;

- IEJIOCTHOCTh — JIOKYMEHT HE MOXET OBITh H3MEHEH ITOCJIC IO IITUCAHUS;

- HCOTPHIIAHHE aBTOPCTBAa (HEOTPEKAEMOCTh) — aBTOP HE MOJXKET OTKa3aThCsA OT CBOCH
IIOAIINCH.

1.5. Jlnst moanucaHus 3JI€KTPOHHBIX JTIOKYMEHTOB, MyOJIUKyeMbIx Ha Caiite, HCTIONb3yeTcs
npocCTast ANEKTPOHHAS TOANUCH — WH(POPMAIIHS B AIEKTPOHHON (hopMme, KOTopasi MPHCOoeINHEHA
K Apyroi MHGOpMaLUU B 3JIEKTPOHHOW (opme (MOANMUCHIBAEMON HH(POPMALUH, JTOKYMEHTYB
SJIEKTPOHHOM BHJI€) WJIM HWHBIM 00pa3oM CBsi3aHHas ¢ TakoW HWH(QoOpmainuen, U KoTopas
UCTIOJIBb3YETCS UIsl ONPEICTICHHUS JIULIA, TOMUCHIBAIOIIETO HH(POPMALIHIO.

1.6. B xauectBe myonuuHO# yact kiroda [ID]1 ucnonb3yeTrcs YHUKAIbHOE UMS YYETHOM
3allUCH, TIPUMEHsAEeMOe I aBTopu3auuu nonb3oBartenss Ha Caiite. B kadectse
KoHpUACHIMATbHOUM YacTu Kitoua [1311 ucnonb3yercs mapoiib K yUeTHOM 3aIHCH.

1.7. Ina co3zmanus ydeTHOW 3amucu u  momydeHuss naposss II9I1 Heobxommmo
3apeructpupoBathecs B cucteme D11



2. TepMHHBI U onpeeTeHUsA
B JaHHOM TTomoxxennn HCIOJIB3YIOTCA CICAYIOIINEC TCPMUHBI U UX OIIPCACIICHUA:

2.1. Bmagenem mNpoOCTOM OSIEKTPOHHOW MOAMUCH — cOTpyaHUK OpraHu3aiuw,
MOJMUCABIINI YBeIoMIeHHEe 00 O3HAKOMIICHUH ¢ HacTosAmmM llojokeHueM U UCHONb3YIOUTHI
WM TI0JIB30BAaTENIs U TIApOJIb JUIsl aBTopu3anuu Ha Caiite;

2.2. Ko 5IeKTpOHHOM TOANMKMCH — YHHKalbHAs IOCIEJOBATEIBHOCTh CHUMBOJIOB,
npeaHasHaueHHas i noATsepxkaeHus nouymmHHocty 11911 B Jlokymenre;

2.3. Tlpoctas snextponnHas moxamnuck (II3I1) — uubopmanus B snekTpoHHOU Qopme,
BO3HUKAOIIAss B MOMCHT BBIITOJTHCHHS BJIQICITBIIEM JICKTPOHHON IMOATIMCH KOMaH/IBI ITOAITACAHUS
JlokyMeHTa, MOATBEpKAAIOIIast TOJTHHHOCTh JJOKyMeHTa W/uiau pakT 03HAKOMIJICHHS Biajeiblla
[1211 ¢ JloxymeHTOM, KOTOpasi B3aMMHO OJHO3HAYHO CBS3BIBACTCSC JJOKYMEHTOM U BJIaJIeTblIEM
TIOJIITUCH;

2.4. (OOpaboTka »dJIEKTPOHHOTO JOKYMEHTa — JeilcTBUs mojib3oBaTens Caiira
C 2JICKTPOHHBIM JIOKYMEHTOM, BKJIFOYAs, HO HE OTPAHHYUBASCh: CO3JJaHUE, MTPOBEPKA, TOITHUCAHIE
[1311, uadopmupoBanue Apyroro mnonaszoatens Caidta o JOKyMEeHTE, HOATBEPKACHHIE MTOTY4EHUs,
03HAaKOMJICHHE, CO3/TaHUE KOTMH Ha OyMa)KHOM HOCHUTEJIE, OTKJIIOHEHHUE, yIaJieHUe.

3. ObecneyeHue IOPUANYECKOI CHIIBI DIEKTPOHHBIX I0KYMEHTOB

3.1. Xuznennsi 1ukyn JlokymMeHTa BKIIOYAET: CO3/aHWE W IPOYME ICHCTBUSA IO €T0
00paboTke, OTpakeHHE B yueTe, a Takke xpaneHue. OpraHuzaius 00ecreynBacT PErucTpaIiio
JIeWCTBHM MmoJb30Baresne ¢ JJokyMeHToM (JIOTHpPOBaHKE) B TEUEHUE KU3HEHHOTO IUKIIA.

3.2. Bece Bnagenpupl 1911 npusHatoT paBHO3HauHOCTH cBoei [IDI1 cobcTBeHHOpYUHOI
NOJNHMCH Ha OyMa)KHOM HOCHTEJIE.

3.3. Coznanwue [ID11 nHULIMUpPYETCS COOTBETCTBYIOIINM JieiicTBueM Biajenbia [1911, T.e.
HE BBIIIOJIHAETCS] aBTOMaTHYECKU WJIM HE3aMETHO JJIs1 BJIaJIENbLIA.

3.4. Tlomxnomouwmst Biamensiia [1OI1, moammcapmero J{OKyMEHT, ITOATBEPIKITAFOTCIB
MOMEHT noanucanus JJokyMeHTa aBTOMaTUYECKH.

3.5. BHyTpeHHUE 3IEKTPOHHBIC TOKYMEHTHI, NepeuncicHHble B [lepedne, nmpuBeneHHOM
B [Ipunoxkenun Ne 1 k Hacrosmemy Ilomoxenuto, mnoanucanneie [I911, npusHaroTCcsaB
Opranusanud paBHBIMH 110 IOPUIMYECKOW CWJIE JOKYMEHTaM Ha OyMaKHBIX HOCHUTEIAX,
3aBepEeHHBIM COOCTBEHHOPYUHOH MOAMKCHIO.

3.7. Buzyanuzanus mramna [I911 npu nemonctparnuu Jlokymenta B unrepdeiice Caiita,
SBJISICTCSI HEOCIIOPUMBIM TMOATBEPXKICHUEM (haKTa MOJIMNUCAHUS JTOKYMEHTa COOTBETCTBYIOLIUM
BiazaensieM [19]1 (moaTuHHOCTE U HEOTPEKAEMOCTD ).

3.8. JoxymeHTsI xpanarcsa Ha Caiite B ToM ¢opmaTe, B KOTOPOM OHH OBLITH CO3/1aHBI.

3.9. Komusi 57eKTpOHHOrO [TOKyMEHTa MOKET OBbITh M3TOTOBIIEHA (paclieyaTtaHa) Ha
OyMa)KHOM HOCHTEJIE.

4. IIpaBa, 0013aHHOCTH U OTBETCTBEHHOCTH BJa/IeJIbIIA YJIEKTPOHHOI MOAMUCH
4.1. Bnagenen 1211 umeet npago:

* UIA aHHYIHpOBaHWUS (OT3bIBA), TIPUOCTAHOBKK (BO30OHOBIICHMSI) JIEUCTBUS
MPUHAIJISIKAILIETO MY KJIF04a 3JIEKTPOHHOM MOINCH;

* B cly4yae HEOOXOAMMOCTH 3aME€Hbl, BOCCTAHOBJIEHUS KJIIOYa 3JIEKTPOHHON MOANUCH
oOpatutbcss Kk OTBETCTBEHHOMY 3a TEXHMUYECKYIO IOJJIEPKKY C COOTBETCTBYIOLIEH IMPOCHOOit
Y TIOJIyYUTh HOBBIM KJIFOY 2JIEKTPOHHON MOJIUCH.

4.2. Bnanenen [1211 06s3aH:



* BecTH 00pabOTKY JIEKTPOHHBIX JOKYMEHTOB, MyOuKyeMbix Ha CaiiTe, B COOTBETCTBUU
CO CBOMMH JIOJKHOCTHBIMU O0S3aHHOCTSIMH,

¢ NpUHUMATL BCC BO3MOXHBIC MCPBI JISI HNPCAOTBPAlICHUA HCCAHKIUOHHUPOBAHHOTO
HCIIOJB30BaHHUA CBOCTO KIIHOYa BHCKTpOHHOﬁ IIOAIIHNCH,

* HY [IpY KaKUX YCJIOBHSIX HE IIEpEeAaBaTh KIFOU JIEKTPOHHOMN MOAINCH APYTHM JIMLAM;

¢ IIpyd KOMIIpOMETAIlMX CBOCTO KIIKHOYa BJIGKTpOHHOfI oAIMMCHU HE3aMCIJINTCIIBHO
O6paTI/ITBCH K OTBCTCTBeHHOMy 3da TCXHHUYCCKYIO NOAACPIKKY A HNPHUOCTAHOBKH JICHCTBUSA
MMpUHAIJICIKAIICTO €MY KITFO4Ya 3J'I€KTpOHHOI71 IIOAIIUCH.

4.3. Bmagenen; 1211 HeceT NMYHYIO OTBETCTBEHHOCTh 33 COXPAHHOCTh CBOETO KITFOYA
AJIEKTPOHHOM MOJIMUCH U €ro 3alUTy OT HECAHKIIMOHUPOBAHHOIO UCIIOJIb30BaHUS.

5. Texnonorus npumenenus cpeacts [III1 B UC

5.1. Jna npumenenus IIDI1 Bnapensiy I1911 HeoOxonumo aBTropusoBaThes Ha Caiitec
WCITOJIh30BaHUEM MyOJUYHOW M KOH(UAeHIIMaIbHOW yacTed kimtoua [IDI1 (ums monws3oBaremnsiu
napoiis). [lonnucanue JlokymMeHTa OCYIIECTBISIETCS. CPEACTBAMHU ITPOrpaMMHOI 06osouku Caiita
Y BBITIOJTHAETCS ITyTeM HaxkaTus Ha KHOMKY "[loanmucats qokymMeHT" B OMOIHMOTEKE JOKYMEHTOB.

5.2. Mudopmanus 000 BceX BBUIAHHBIX IOJB30BATEII0 KIIFOYAX IJICKTPOHHOW TIOJITUCH,
JaTax MOJYYEHMs U MPEKpaIICHUs UX AEUCTBUS (M3BSTHSI) XPAaHUTCS IOCTOSIHHO B 3JIEKTPOHHOM
Bujie Y OTBETCTBEHHOTO 33 TEXHUYCCKYIO MOICPKKY.

5.3. Tlpu mpekpamenun y cotpyaHuka OpraHuzanuu JOJKHOCTHBIX OOS3aHHOCTEH IO
00paboTKe 3IEKTPOHHBIX JOKYMEHTOB C Mcnojb3oBanueM [1311 ninm npu yBoIbHEHUH COTPYAHUKA
€ro KIII0Y BHOCHUTCS B PEECTP OTO3BAHHBIX KITIOYEH 3JICKTPOHHOW moamucu OTBETCTBEHHBIM 32
TEXHUUYECKYIO TIOJIIICPIKKY.

6. 3aKaI0YHTENbLHbIE MOJI0KECHUSA

6.1. Hactosimee [lonmosxeHue siBIsieTCS JTOKAITBHBIM HOPMATUBHBIM aKTOM, IPUHUMACTCS HA
O6mem coOpanuu OpraHu3anud ¥ yTBep)KaaeTcs (JIMOO BBOAMTCS B JACHCTBUE) NPUKA30M
pykoBoauTenss OpraHu3auu.

6.2. Bce m3MeHeHUs U TOTIOJTHEHMSI, BHOCHMBIE B HacToslee [lomoxkenue, opopmMIIsIFoTCs
B TNHCHMEHHOH (opMe B COOTBETCTBUHM JACWCTBYIOIIMM 3aKOHOAATEIBLCTBOM Poccuiickoii
depnepanum.

6.3. Mannoe IlomoxeHne mNpUHMMAETCS HAa HEONpPENENeHHBIH Cpok. M3meHeHusn
nonoiHeHus K [lonoXeHuro MPUHUMAKOTCS B MOPSIKE, MPEIYyCMOTPeHHOM I.6.1. HacTosIIero
IonoxeHnus.

6.4. ITocne mpunsaTus IlonoxkeHus: (MM U3MEHEHUH W JOMOJHEHUH OTAEIBHBIX IMYHKTOB
U pa3/esIoB) B HOBOW peaKIMK MPeIbIAyIIas pelakliis aBTOMaTUYECKH YyTPauuBaeT CUITY.
6.5. JIokyMeHTBI, CO3aHHbIE B 3JIEKTPOHHOM BHJEe U noanucanHsie I1311 B cooTBeTCTBIM

¢ HacrosmuM [lonokeHueM, NPU3HAIOTCS IOPUIUYECKH 3HAYMMBIMH C JAThl YTBEPXKICHUS
ITonoxxenus.
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